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Research, Accountability, and Assessment

Guidelines for Requesting Approval to Conduct Research

In the El Paso Independent School District

I. Rationale

The primary purpose of allowing research in the El Paso Independent School District is to enhance the knowledge base of the learning community whom we serve.  All requests to conduct research are first gauged against the measure of the value that the research will offer to the students, employees, and district administration.

II. Procedures and Policies

The researcher assumes the responsibility of following all guidelines expressed in this document as well as any additional information that may be included in the approval letter.  District policies and procedures must be followed.

The researcher must agree to provide a copy of the final report for review.  To this end, the report may be shared within the district with interested personnel.  

The researcher must agree to destroy any personally identifiable data immediately upon completion of a database in which said data is assigned identification numbers in place of participant names.  The name of the district, as well as any school or individual, may not be used in any publication of the research study unless prior written authorization is received by the researcher from the department of Research, Evaluation, Planning and Accountability.

III. Research Proposal Form

Prospective researchers must follow the directions provided in this document and provide the required documentation.  The following may be used as a checklist to ensure that you have included all items with your submission.  Submissions will not be processed if they are incomplete.

____1.   Include a copy.

____2.   Include the Informed Consent Form you will use for the study.  The informed consent form must comply with the Code of Federal Regulations, Title 45, Part 46 (Protection of Human Subjects).  The form will reflect the nature of the particular study, but it must include sufficient information wherever applicable.  Please refer to Informed Consent Forms below.

____3.   Include one sample of all forms, questionnaires, and tests that you plan to administer to district personnel or students for data collection.  

____4.   The authorization from the Institutional Research Board (IRB) of your institution (as required for studies involving human subjects). 

IV. Informed Consent Forms

If your study involves underage students, you must obtain parental consent.  The parent or guardian must be informed about any information on their children that will be used in the study. “Passive Approval” forms (notifications that are not signed and returned to the school) will not be approved. A consent form signed by the participating student’s parent /guardian must be on file with the school principal before the study may begin.  If the study involves student participation in surveys interviews, etc., as well as a review of grades or test scores, the consent form must include all elements of the student participation.

Although the content of the form will reflect the nature of the particular study, it must include all of the following components if applicable:

a. Language that is appropriate for the population intended.  This may require Spanish translation as well as readability level.

b. A header with the title of the study and the principal researcher’s name and contact information.

c. An explanation of the purpose of the research.

d. A description of the procedures and the expected duration o the participant’s involvement.

e. The expected number of participants in the study.

f. A description of any reasonably foreseeable risks or discomforts to te participant.

g. A description of any reasonably foreseeable benefits to the participant, the school district, and to others.

h. Identification of any procedures which are experimental.

i. A statement regarding the confidentiality of records identifying the participant.

j. A explanation of whom to contact for answers to pertinent questions about the research and research subject’s rights, and whom to contact in the event of research-related injury to the subject.

k. A statement that participation is voluntary, refusal to participate will involve no penalty or loss of benefits to which the subject is otherwise entitled and the subject may discontinue at any time.

l. Anticipated circumstances under which the researcher may terminate participation without regard to the participant’s consent.

m. The consequences of a subject’s decision to withdraw from the research and procedures for orderly termination of participation by he subject.

n. A statement that significant new findings developed during the course of the research, which may relate to the subject’s willingness to continue participation, will be provided to the subject.

o. Space and lines for printed name, signature of the participant, ad date (include the student’s name and parent’s or guardian’s name. It must be clearly stated that “Yes, I want to participate” or “No, I do not want to participate...” 

V.         Note:

The El Paso Independent School District receives large numbers of research requests each year; consequently, only a limited number of studies are approved.  Rigorous qualifying criteria have been established regarding eligibility to conduct research, the importance of the study topics to the district, the quality of the research proposal, how much time is required of students and/or staff, and to the particular schools requested for the study. Studies must address EPISD goals and must benefit the district.

      Studies that require participation during testing periods will not be approved.

In the EPISD, personality tests, inventories, and scales are administered only by licensed psychologists or persons under their supervision, with written approval of the parents.  Surveys ad questionnaires must be approved by appropriate district officials in the Research, Evaluation, Planning and Accountability department.

Conducting the study cannot incur cost to the district, its personnel, and/or its students/families.

The study must not be offensive to the values and standards of the school district, community, or any racial or ethnic group and must not inquire in an obtrusive manner into religion, home, or family life.

The EPISD approval throughout the entire research design, process, or reporting does not constitute endorsement by EPISD, its agents or employees or any research reports.

The EPISD reserves the right to terminate at its discretion any research/study activity in progress.
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