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Research, Accountability, and Assessment

Request for Approval to Conduct Research

Application Form

(Each participating school principal must complete a Principal’s Affidavit)

Applicant’s Name:




Mailing Address:





City:

State:

Zip:





School:




Daytime Phone:

Cell Phone:





Title of Study:




Study Start Date:

Study End Date:


Brief Description: 


With this completed form, submit the following to the Research Review Panel of the Research, Accountability, and Assessment Office, 6531 Boeing Drive, El Paso, TX 79925:

1. Letter endorsing the proposed study from the school district department head most closely associated with the topical area of this research (See Guidelines that accompanied application materials from the district).

2. Thesis of Dissertation Chairperson’s Affidavit (fully completed) — when applicable.

3. Family Education Rights and Privacy Act (FERPA) compliance form (with applicant’s signature).

4. The research proposal (3 copies). Note: Please read the Elements of a Research Proposal concerning the district’s expectations regarding the content and compositional presentation of the proposal.

5. A copy of approval by the Institutional Review Board (IRB) with IRB # _____________. 

Usually, proposals are reviewed the third Tuesday of each month. The deadline for submitting the proposal is ten working days in advance of the review date, typically Monday, two weeks before the review. The RAA Office will notify the applicant by mail of the district’ decision concerning the proposal.

The principal(s) who school(s) is involved in the study will decide on participation, based on the recommendation of the Research Review Panel and campus needs.

For District Employees Only

If the proposed study is to be conducted at the EPISD site or office where you work, discuss the project with your supervisor and have him/her sign this form. This only indicates that your supervisor has been made aware of the proposal and their consent to sponsor your study. However, it does not denote approval or disapproval until the Research Review Panel authorizes the study.

________________________
_________________
______________________
_____________

Supervisor’s signature

Date


Applicant’s signature

Date
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